YOUR  NAME

123 Any Street, Hometown,  Mystate

Phone 999-999-9999,  Cell 111-111-1111

Dear Hiring Manager,

If you need a proven Project Manager who understands that computer systems are to meet the needs of the company, not the ego of the IT department,

A Project Manager who has regularly;

   -Brought projects in on time and within budget,  (Summarize them)
   -Delivered systems that satisfied users needs,  (Cite examples)
I would appreciate an opportunity to visit with you.   I will call you within the next ………………..weeks to discuss the possibility for an interview.
Sincerely,

