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STEP FOUR MARKETING MATERIALS CHECKLIST

1. Print and include in your notebook, an example of a Cover Letter

2. Develop your two part Resume Objective

3. Print and include in your notebook, the top half of the first page of your resume

See “Functional Resume Example” in the Just Do It column

4. What will you use as “Proof of Performance” for the accomplishments you claim on your resume?

5. Print and include in your notebook, a copy of a Marketing Letter you will use.

See “Marketing Letter Example” in the Just Do It column.

6. Where will you get the names and titles of appropriate executives to become the receipts of your marketing letter?

